
 

 

HOW TO REGISTER ON BEACON 

The first time you access the Portal you will need to register for an account.  Thereafter you will be able to sign 
in to the Portal with your email address and password. 

TO REGISTER: Enter your email address and press Confirm Email: 

 

 

 

 

 

 

 
 

Note: The details 
entered have to 
exactly match 
those held by 
Sawston Area u3a, 
otherwise you will 
be prompted to 
try again or 
contact our 
Membership 
Secretary. 

After correctly entering 
the required 5 pieces of 
data you will be asked to 
create a password of 
between 10 and 72 
characters including at 
least one upper case, one 
lower case and one 
numeric character. Enter 
your password in the 2 
boxes and press Update 
Account: 

If your email address is not recognised, you will need to contact our Membership Secretary. 

When 2 members share an email address, the 1st member may register as described in above. When the 2nd 
member wishes to register, they must click the Register for a membership account link rather than pressing 
the Confirm email button: 

 



 

 

You will see  this screen 
confirming that you have 
been sent an email with a link 
and that you can close this 
browser window because 
clicking the link in the email 
will open a new browser. 

If the email doesn't arrive 
within a few minutes, please 
check your Spam folder. 

Note: The confirmation email will expire after 1 hour, although you can return to the Members Portal 
sign-in page and press Forgotten Password to request a new confirmation email. 

No further action is required at this stage.   Once you have registered on the Members Portal you will be able 
to pay your membership fee when due and will only need to: a) Enter your email address and press Confirm 
Email and b) Enter your password and press Confirm Password. 

PLEASE CHECK YOU CAN SIGN INTO THE PORTAL 


